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Hello [LEAD NAME],  

Thank you so much for considering Urban Air Adventure Park Frederick for your fundraiser and/or 
Spirit Night.  We love partnering with our community, and we welcome schools and non-profit 
organizations to fundraise with us. Not only will we host an AMAZING event that the kids will 
talk about all year long but also, we will provide you with the marketing materials you need to 
ensure the event is a success. We will work with you to provide the materials needed to sell tickets 
to Urban Air while you keep a portion of every ticket sold.   
 
Did you know that your establishment can host a Spirit Night and Fundraising Event at the same 
date and time! 
 
Steps for Fundraising Event: 

1. Determine your fundraising event goals - It’s important to quantify exactly how much 
money you want to bring in from this event, as that goal will inform much of your 
planning strategy.  

2. Establish your fundraising event budget - While fundraising events can be major 
money-makers, let’s not forget that you’ll have to invest a few dollars in order to make 
the event happen. Every event is different, but here are a few examples of what you might 
include in your budget: 

a. Invitation & Printing of flyers 

b. Promotional items 
c. Staff 

3. Choose a leadership team for the event - who’ll be in charge of the different 
components of your fundraising event.  

4. Set a date and time for your fundraising event - Get a start and end date, typically 
about two weeks. The event should not be more than 3 weeks. 

5. Market your fundraising event effectively - The most effective promotional plans 
involve multiple channels of communication, both online and off. Let’s look at a few of 
the many ways you can spread the word about your upcoming event: 
What We Provide 

a. Forms - We will send you the fundraising forms you need. We suggest printing 
out one for every child in your organization.  

b. We will send you the flyer to print. We recommend printing at a ratio of 1.5 flyers 
for every 1 child in your organization. 
I.e., for a school with 600 kids, print 900 flyers.  

i. Make sure each kid receives one flyer to take home. 
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ii. Post the rest of the flyers around your building in areas with the most foot 
traffic. This generally includes the front desk, bus entrances/exits, and 
cafeteria. 

c. Images - Attached are some images you can use in social media and emails to 
advertise your upcoming fundraising event.  

 
What You Can Provide 

a. Announcements - For schools and any organizations that use daily 
announcements, we recommend mentioning your fundraiser during any morning 
and/or end-of-day announcements. It’s best to mention the fundraiser every day 
it’s going on, especially the first day, second week, and last few days. Don’t 
forget to promote what your funding is going towards! 

b. Social media - No matter what or how many social media channels your 
organization has, we recommend posting about your fundraiser on all of them. It’s 
also good to make updates throughout the fundraiser, such as who’s sold the most 
so far, how close you are to your goal, etc. We also suggest attaching one or two 
promotional pictures of Urban Air and/or of the rewards you plan to give children 
for selling tickets.  

c. Email newsletter to parents - If your organization has a newsletter sent out to 
parents, this would be a great place to include the details of your fundraiser at the 
beginning, and as a reminder halfway through. We suggest attaching promotional 
pictures here as well.  

d. Your website. 
 

Post Fundraiser Advertising 
a. Thank you campaign: Post pictures and videos of students holding written thank-

you signs. Invite parents to share these posts with friends and family  
b. Press release to local newspapers: Detail the event’s success to local newspapers 

with fun pictures from the night, the amount raised, and descriptions and/or 
pictures of what the funded money will be used towards.   

c. Feedback: Ask students and parents for feedback on rewards, methods of selling, 
and anything else. This can be done by creating a simple Google or Microsoft 
Form and sharing the link with children and parents.  

 
6. Sell tickets to your fundraising event - You will have to track ticket sales at your 

establishment using the form we will send you. This will provide you and us with the 
number of tickets you need to purchase for each tier level  

a. Rewards - We recommend creating rewards for different levels of sales. Some 
ideas include: 
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i. Top seller: The highest reward for the child that sells the most only. This 
should be something very lucrative to the children in your organization to 
encourage sales. 

ii. Top x number of sellers: Based on how many children you have, we 
recommend creating an event for some of the top sellers. Not sure what 
event to go with? Consider a celebration here at Urban Air! Wherever you 
choose, it’s sure to encourage the kids to sell more.  

iii. Platinum, Ultimate, and Deluxe Tiers: Just like our tickets, we suggest 
offering rewards for different tiers of sales. For instance, selling 10 tickets 
places a child in the deluxe tier which comes with a smaller reward, while 
selling 20 tickets places them in the Ultimate tier with the Deluxe reward 
and a more lucrative Ultimate reward. This is a non-competitive method, 
so all children have an equal chance.  

b. Once the form is completed, you will send us the form and the money. For 
example, if your facility sold 100 tickets @$30 each, you will give us a check of 
$1500.00 to issue tickets for hand out. You could order extra tickets in case you 
need them. The number of tickets issued will be based on the amount of money 
we receive for each tier. Tickets will be issued in 2 weeks.  

c. The other option is - You could purchase tickets of each tier in advance from us 
and then sell those tickets for fundraising. You can keep any extra unsold tickets 
for later use  

 
7. Enjoy your fundraising efforts – It’s time for the kids come to play. All tickets sold are 

good for a year from the end of fundraising. 
 

Benefits of Program:  
1. Guests get special discounted attraction tickets and you raise money  

o Retail for Platinum: $37.49 Fundraiser cost $30.00. You keep $15.00  

o Retail for Ultimate: $29.99 Fundraiser cost $20.00. You keep $10.00  
o Retail for Deluxe: $25.99 Fundraiser cost $15.00. You keep $ 5.00  

2. Guests can come on a weekday that works for them (M-TH) 
3. Easily track the amount of money being raised 

 
Steps for Spirit Night Event: 

1. This event follows the same pattern of Fundraiser with the following differences:  

2. Spirit Night Fundraisers have no up-front fees.   
3. They can be scheduled Monday-Thursday during park hours only. Just let us know 3 

weeks in advance of a date and time. 

Shania's Consulting

http://www.urbanairfrederick.com/


                                                                                                                                           Urban Air Frederick, MD 
5830 Ballenger Creek Pike 

   Frederick, MD 21703 
www.urbanairfrederick.com 

Ph: 240.560.5965                                                                
 

4. We make it easy to track the amount of money you raise.  
5. Guests must mention the organization when they purchase their Spirit Night Attraction 

bands (socks are not included)  

6. Special Spirit Night pricing for everyone with your organization  
a. Platinum – 30.99  

b. Ultimate – 25.99  
c. Deluxe- 20.99  

7. 20% donation of all sales of Spirit Night Attraction passes will go back to the 
organization  

8. We will provide marketing materials   
a. Most locations will have stickers and yard signs you can use to advertise the 

event. Yard signs must be returned after the event for the donation. You can reach 
out to the park about two-three weeks prior to the event to coordinate a pick-up of 
the supplies.  

b. PDF flyer for you to print or email out to market the event  
 
Remember: No matter what form of advertising you use, make sure to include the following 
details:  

1. Date and time of Event 
2. Location (Urban Air Frederick)   

3. Relevant information: Donation amount, donation goals, spending plans, etc.  
4. Unique options: We also offer the following unique options for Spirit Nights.  

o Dodgeball Tournaments  
o Slam Dunk Contests  
o Silent Auctions  

 
Restrictions (Fundraising and Spirit Night):  

1. Tickets may be redeemed Monday to Thursday 4pm to 8pm  
o Redeemable tickets are for fundraisers only. Spirit Nights must be scheduled M-

Th from 4-8 pm and it is only for the scheduled day. 

2. Ticket not valid on school holidays or during Spring Break and Winter Break  

3. Tickets are valid for 1 year from the end of the fundraiser  
o This applies to fundraisers only 

4. Event cannot be longer than 3 weeks 
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o This applies to fundraisers only 

5. Unused tickets are not returnable. They can be sold as long as valid  
o This applies to fundraisers only 

6. Must have 501c3 status to qualify  
  

If you have any questions on advertising, feel free to contact us at any time at  
(240) 560-5965 or parties@urbanairfrederick.com! We look forward to an awesome 
adventure-packed night.  
 
 
Let ‘em soar!  
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